Sterling Condominium

Rules and Regulations
Effective Year 2005
Purpose 
In accordance with the Condominium Declaration, these Rules and Regulations are adopted by the Board of Trustees to provide a pleasant and safe living environment for all Unit Owners and Occupants of the Sterling Condominium. Nothing herein is intended to conflict with or violate any applicable provision of local, state or federal law, and in the event a court of competent jurisdiction should deem any part of these Rules and Regulations invalid, the invalid portion will be stricken and the valid Rules and Regulations will remain in force. 
Definitions

The Definitions contained in the Declaration pages 1 through 2 shall apply to these Rules and Regulations. Any undefined terms shall be interpreted in accordance with their ordinary and customary meaning.

Common Areas:

The Common Areas are owned by all Unit Owners and shall be used in common by the Unit Owners and Occupants.  All Unit Owners and Occupants shall use the Common Areas in such a manner as to respect the rights, comfort and convenience of their neighbors. Smoking is not permitted in Common Areas. Residents and guests must dress appropriately while in Common Areas.  A Unit Owner or Occupier does not have the authority to change or modify the Common Areas unless prior written permission from the Board of Trustees (“the Board”) is received.
Limited Common Elements:

Limited Common Elements shall be used in accordance with Declaration Article III §2(h). A Unit Owner or Occupant does not have the authority to change or modify the Limited Common Areas unless prior written permission from the Board is received.

Visible Areas - Exterior

To preserve the integrity and historical significance of the building, nothing shall be hung or displayed on the outside walls of the building or on condominium property unless authorized by the Board. Unit Owners/Occupants should exercise reasonableness and good taste in placing doormats and holiday decorations outside their Units, and in placing items inside windows that may be visible from the exterior of the building. The Board reserves the right to exercise discretion in limiting the items placed outside Units or items placed in windows. 
Hazardous Materials

Hazardous materials may not be stored anywhere on the condominium property. This includes flammable, combustible, or explosive fluid, material, chemicals, or substances not for ordinary household use.
Fire Alarm

Everyone should exit the building when the fire alarm sounds. Do not use the elevators in case of fire. 
Assigned Parking Spaces

Each Unit has one/two assigned parking spaces in the enclosed parking lot as per the  Declaration.  The Owner or Occupant of the Unit has exclusive use of the assigned parking space/s.  As such, the Owner or Occupant may tow impermissibly parked vehicles at their discretion and at the vehicle owner’s expense. 
Vehicles
No repairs or maintenance shall be permitted on any vehicle in the Common Areas or Limited Common Areas, except for emergencies (such as changing a tire or a battery).  Inoperable vehicles are not permitted to be parked in the Common Area or Limited Common Area.  All vehicles must have current license plates.  

Renting and Leasing
When renting or leasing a Unit, the lease shall be in writing, filed with the management company and such lease shall provide that it is subject in all respects to the Condominium Declaration, Rules and Regulations. The Unit Owner is responsible to provide a copy of the Handbook to their tenant/lessee and make its provisions a part of their lease agreement. A tenant/lessee who fails to comply with the terms of the Condominium Declaration, Rules and Regulations shall be in default under the lease and presented to the Board for disposition. 

Prior to the commencement of the term of a lease, the Unit Owner shall notify the management company in writing of: the name(s) of the resident(s); and, the time during which the lease term shall be in effect.  

A Unit, or part thereof, shall not be rented or used for transient or hotel purposes which is defined as: (1) rental for any period less than thirty (30) days; (2) rental under which occupants are provided customary hotel services.  
Signs
Signs are permitted in subject to the restrictions in Article III §2(n) of the Declaration. 
Structural Integrity

Nothing shall be done in any Unit or in the Common or Limited Common Areas that may impair the structural integrity of the building or any improvement therein. 
Personal Effects – Including Unit Doors
All personal property, such as bicycles, tables, chairs, etc., must be kept inside the Units. Storage is not permitted in parking spaces. With the exception of holiday decorations and doormats discussed above, no items of any variety or personal type shall be placed or hung in the Common Areas without previous Board approval.

Existing decorative items in the Common Areas may not be moved, removed or altered without Board approval. 

Noise

Due to the nature of shared walls, reasonable care should be taken with the volume of stereos, televisions, personal activities, etc.  All residents have the right to quiet enjoyment of their home.  Excessive noise is subject to fines in accordance with the Enforcement Procedures detailed in these Rules and Regulations.  

Refuse
Cigarette butts must be placed in the ashtrays provided at building entrances. All refuse must be placed inside the dumpster/s provided. However, please do not place large bulk items in the dumpster/s. Owners/Occupants must call a hauling company for large bulk items, at their expense. Owners/Occupants who leave refuse in Common Areas will be subject to fines in accordance with the Enforcement Procedures detailed in these Rules and Regulations.  

Roof Access

Unit Owners/Occupants are not permitted to access the roof. A member of the Maintenance Team must escort any Contractor requiring roof access. Any damage caused to the roof or its attachments by a Contractor will be assessed to the Unit Owner.

Storage Units
Only Unit Owners may own a Storage Unit. Only Unit Owners/Occupants may use a Storage Unit. A Storage Unit shall be used only for the storage of personal items that do not create a safety or health risk to the building, to Owner/Occupants, or that would be unlawful. All Storage Units and contents are to be kept in a sanitary, neat condition and the door must be secured. 
Maintenance and Repair
Individual Unit Owners shall be responsible for the cost of any maintenance and repair resulting from damage to the Common Areas caused by the negligent or intentional or unintentional act by the Unit Owner or Occupants of that Owner’s Unit, or any guest, invitee, or contractor of the Unit Owner.
The Association maintains repairs and replaces all improvements constituting a part of the Common and Limited Common Areas as per Article IX, §1 of the Declaration. 
Each Unit Owner is responsible for the repair and maintenance to his/her Unit and all components thereof as per Article IX §2 of the Declaration. (Components of Unit Article V §2).
Utility Services

Water/sewer is commonly metered and will be paid by the Association as a common expense.
Unit Owner Insurance

Each Unit Owner is strongly urged to obtain insurance against liability for events occurring within a unit, losses with respect to personal property and furnishings, and losses to improvements owned by the Unit Owner or Occupant (known as “tenant’s betterments and improvements”).  The Association does not carry insurance on unit owners’ personal belongings or items/improvements within individual units.

Association Insurance
If an insurance claim is necessitated by Owner negligence, that Owner will be responsible to pay the policy deductible; currently $1,000.

Moving Responsibilities
When you are moving, you must contact the Management Company representative.  Let them know who will be the new Owners of record and the closing date.  It is the responsibility of the Owner to make certain all condominium fees are current. All outstanding fees or assessments must be satisfied prior to title being transferred. Moving companies must have a Certificate of Insurance on file with the Management Office. 
Use of Contractors

The Unit Owner is responsible to supervise any hired Contractor.  The Owner must advise the Contractor of the rules regarding the parking lot.  If the Contractor is a moving company the Owner should prearrange the move so as not to interfere with the use of the lot or loading dock area. Arrangements can be made through the management company to allow access for Contractors with the Unit Owner’s written permission. All Contractors must carry appropriate insurance. 
Domestic Pets

Introduction:
The purpose of these pet rules is to set forth a guideline of conduct for pet owners.  Observance of these rules should ensure that the owners and their pets will be good neighbors and that their activities will not conflict the quality of life for the residents of the Condominium.

Permitted Pets
Any domestic animal owned and/or controlled by a Unit Owner/Occupant in accordance with the Declaration is permitted. (i.e. cat, dog, caged bird, etc.). 
Type of Pet not permitted
All other animals not exclusively permitted by the Declaration, or these Rules and Regulations are not permitted, deemed a nuisance, and as such, may be removed by the Board. 

Pet Ownership Regulations
An Owner/Occupant has a right to keep and maintain a pet or pets subject to these and other rules and regulations and governmental bodies, including the Board. In instances where these pet rules may be considered as being stricter than public regulation(s), the regulations set forth in the pet rules shall take precedence.


1. 
Each pet-owning Unit Owner should carry appropriate insurance coverage 


with regards to pets.


2. 
A maximum of two household domestic pets may be kept in an individual 


Unit without the need for advanced approval of the Board.  Board 



approval must be obtained in advance of acquiring pets in excess of two. 

Controlling and Licensing of Pets

1. All pets shall be currently licensed pursuant to local ordinances.

2. All pets must be on a leash and controlled by a responsible person when 
in the Common and Limited Common Areas of the Condominium.

3. No pet shall be tethered in the Common or Limited Common Area.

4. No pet shall be permitted to run at large or to roam without a leash in any 
area within the Condominium.

5. Pet owners shall immediately clean up after their pet eliminates.

6. No pet owner shall allow his or her pet to emit noise of a disturbing 
nature and will remain ever mindful of their obligation to provide a 
peaceful environment for all residents of the Condominium.

7. The cost of repairing any damage done to the Common Area or Limited 
Common Area by a pet shall constitute a special assessment against the 
Unit Owner responsible for that pet.  This shall include damage done to 
the Common Area caused by urination and defecation.

Observation of Infractions and Enforcement Charges
Any Owner or management personnel observing an infraction of any of these pet rules are encouraged to discuss (if the resident feels comfortable in doing so) the infraction in a neighborly fashion with the pet owner in an effort to secure voluntary compliance.

The Property Manager shall have the authority to decide whether a pet owner has committed a violation of these rules and shall advise the pet owner of their decision in writing by mail in accordance with the Enforcement Procedures detailed in these Rules and Regulations.  

The right of an Owner/Occupant to maintain a pet in a Unit is subject to termination if the Board, in its full and complete discretion, determines that maintenance of the pet constitutes a nuisance or creates a detrimental effect on the Condominium or other Units or Owners/Occupants.

Assessment and Collection

Assessments
Each unit owner is responsible for paying his/her proportionate share of the common expense of the Association.  The proportionate share for each unit shall be based on the percentage of ownership in the Association.  Types of assessments: (a) operating assessments, (b) special assessments for capital improvements and (c) special individual unit assessments. 

a. Operating Assessments – Each year the Board shall establish a monthly assessment for each Unit to cover routine operating costs based on the annual budget.

b. Special Assessments for Capital Improvements – In addition to the monthly assessment, the Board may approve special assessments to construct, reconstruct or replace capital improvements on the Common Areas to the extent that the reserves are insufficient.

c. Special Individual Unit Assessments - The Board may levy special individual Unit assessments against an individual Unit or Units, and the Owner(s), to reimburse the Association for costs incurred in connection with unusual and/or unscheduled maintenance required due to the negligence or the intentional or unintentional acts of the Unit Owner or for the enforcement of the provisions of the Declaration or the Rules and Regulations.

Assessment Effective Date
Operating Assessments are due the first day of each month and will be considered delinquent if not received by the 15th of the month for the year 2005. Effective January 1st, 2006, Operating Assessment are due the first day of each month and will be considered delinquent if not received by the 10th of the month. All Special Assessments are due within 30 days of the Special Assessment and will be considered delinquent if not received within such time. 
Returned (NSF) Checks – In the event any check shall be dishonored by the payer institution the unit owner(s) will be assessed $25.  All returned checks would be held until a replacement check has been cleared for payment.

The following actions will be taken when Assessments are delinquent:

1. Late Charges: Delinquent Operating Assessments and Special Assessments are subject to a late fee of 15%.  All Assessments 30 days past due are subject to additional 15% interest.  

2. The Property Manager is to report to the Board all Unit Owners whose Assessments are delinquent.  The Owner’s name and Unit number and amount past due will be read in the Board meeting and recorded in the meeting minutes.

3. All payments made to a Unit Owner’s account after that account becomes delinquent, will apply first to interest owed to the Association, second to administrative late fees owed to the Association, third to collection costs, attorney’s fees and legal fees to the Association, and fourth to the principal amounts the Unit Owner owes to the Association for the common expenses or Assessments chargeable against the Unit. The Board may choose to publish the names of delinquent Unit Owners in the Condominium newsletter.

4. If any Assessment remains unpaid for thirty (30) days a certificate of lien may be filed for the Assessment, interest, late fees and costs, including attorneys fees and legal fees. The Unit Owner will be responsible for all associated costs.

5. If a lien is filed and remains unsatisfied for a period of 90 days, the Board may authorize the Management Company to commence foreclosure proceedings.  

ENFORCEMENT PROCEDURES

The enforcement of the Declaration and these Rules and Regulations, other than the enforcement of Assessment collection, shall be pursuant to the following.

An allegation of an infraction of the Declaration or Rules and Regulations conveyed either to management personnel, the Board or a member of the Board shall be handled in the following manner:

Procedure

1. First Violation: A warning letter will be mailed to the Unit Owner alleging the violation and asking that the Owner remedy the situation to avoid a potential fine.

2. Second Violation and Subsequent Violations: A second letter providing notice of the violation and intent to impose a fine will be sent to the Unit Owner repeating the violation and in accordance with the provisions of R.C.§ 5311.081. The second letter will inform the Unit Owner of the right to request a hearing before the board to dispute the violation. 

3. Fines: The Board may assess a fine for violations of the Declaration and these Rules and Regulations. No fine will be assessed for the First Violation. If assessed, the fine for a Second Violation is $50. Fines for Subsequent Violations will be increased in increments of $50. 
4. The matter may be turned over to an attorney if the Owner does not comply with the previous letters sent.  All charges including legal fees, attorney’s fees shall be assessed to the owner.
5. Any issue dealing with safety will be addressed immediately with a hand delivered letter and must be complied with immediately.
Additional Quality Living information:

Directory – Listed on the exterior of the building at Front Street. This is where your name will appear for visitors. 

Building Security – Call 911 or the non-emergency line at the Columbus Police Dept. (614) 645-4545. Each resident has an obligation to report any safety or quality of living concerns when noticed. Management will address and report back when the item is resolved. If you are not satisfied with the resolution, notify the Board President or any member of the Board of Trustees. 

Condo Association Meeting Schedule: Quarterly – Date Published in the Association Minutes

Important Phone Numbers:

Property Management Company: 

Sterling Towne Properties

777 A Dearborn Park Lane

Worthington, OH  43085

Contact: Becky Colburn

614.781.0055  ext 131

fax 614.781.0832
Towing Company: Shamrock Towing 882-3555
Columbia Gas 1-800-344-4077
City of Columbus Electric outages 614-645-7627 customer service 614-645-7360

Warner Cable  





Newspaper

614-481-5050





614-461-5000

Ameritech

1-800-660-1000

City of Columbus City Services Call Center: 311

Emergency procedures: Call 911
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